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IMOJOXKEHUE
o MetoanueckoM otaene I'BIIOY «YedyeHcknii rocy1apcTBEHHbIH KOJLIEAAK IKOHOMUKH)

1. O0uMe MoJI0KEeHUS

1.1.  Hacrosimee IlonoxkeHue o METOAMYECKOM OTJelE€ TOCYAApCTBEHHOTO OOKETHOTO
pohecCuOHAIBHOr0 00Pa30BaATEIBHOIO YUpexkaeHUs «HedeHCKI ToCyJapCTBEHHBIN KOJIIEIK
SKOHOMUKHN» (fanee - Kosemk) ompezenser HazHaueHHWe, LEIM, 3a1add, (QyHKIMHM, [paBa,
OTBETCTBEHHOCTb M OCHOBBI JIEATEILHOCTH METOJUYECKOIO OT/IENA.

1.2.  Meroauyeckuii oTAen sBISETCA CTPYKTYpHBIM mnoppasiencHueMm Kosmlemxka u B
a/IMUHUCTPATUBHOM OTHOILIEHUH MTOIYMHSETCS 3aMeCTUTEN0 aupekTopa Koemka mo HayyHo-
METOMYECKOM padore.

1.3.  Meroanyeckuii OTAEN CO3/MAeTCsI, PEOPTaHU3yeTCs W JIMKBHIUPYETCS MPHKA30M
nupekropa Komnemxa.

1.4. JleATenbHOCTb METOAMYECKOTO OT/AETIa PETIAMEHTHPYETCS  COOTBETCTBYIOUIMMHU
JOJDKHOCTHBIMU  MHCTPYKIMsIMU. Pa3paboTka JOJKHOCTHBIX HMHCTPYKLMM OCYyLIeCTBISETCA
otaenoM Kaapo Kommemka Ha OCHOBE KBAIM(MKAITMOHHBIX TPEOOBAaHWH, MPEIBSBISEMBIX K
COTPYIHHUKAM.

1.5. B cBoeil neATENPHOCTH METOJUYECKUH OTIEN pPYKOBOACTBYETCS JEHCTBYIOUINM
3aKoHOJaTeNbCTBOM P®, JOKadbHBIMM HOPMAaTUBHBIMU akTamMu, YcraBoM Koitemxka,
MPHUKa3aMU U pacoOpsHKEHUSIMU IUPEKTOpa, a Takxke HacTosmuM [lonoxenuem.

2. He.l'll/l H 3aJa4Y METOAUICCKOTO0 OoTAC/]Ia

2.1. Mertoanveckuii OTAEN CO3JAeTCs C IETbI0 COBEPIICHCTBOBAHUS OpraHU3AINU
yueOHO-METOINYECKOM,  IKCIEPUMEHTAIbHOW  pabOThl  MEJarormueckux  pabOTHUKOB,
MpoIaraljbl COBPEMEHHOTO TMEJarorMyeckoro OmbITa M JOCTH)KEHHH  COBpPEMEHHOM
neAarorndeckoil padboTel, MHOOPMHUPOBAHUSI TPENOIaBaTeNel 0 HOBHHKAX MEJAarormueckoil u
METOMYECKON JINTEepaTypHI.

2.2. OCHOBHBIMH 33JJa4aMU METOHYECKOTO OT/IENIA SIBJISTFOTCS:

- MJIAHUPOBAHUE, OPTaHU3alNs, KOOPAUHAITUS U KOHTPOJIb METOJUYECKOTO 00ECTICUCHHS
oOpa3oBaTenbHOl nesTenbHOCTH Kommemka mo peanus3alii OCHOBHBIX 00pa30BaTeIbHBIX
nporpamm CIIO B COOTBETCTBMM € TOCYJIApCTBEHHOW JIMIIEH3WEH Ha TMPaBO BEIACHUS
00pa3oBaTeNbHON JeATeTHLHOCTH,

- OKa3aHHWe MOMOIIM TeaarorndyeckuM pabotHukam Koemka B OCBOGHHUU U BBEICHUU
benepanbHBIX TOCYIapCTBEHHBIX 00pa3oBaTenbHbIX cTannaptos CIIO;

- METOJIMYECKOE  COMPOBOXKACHHE Tpollecca  pa3pabOTKH  y4eOHO-METOAMYECKUX
MaTepUasoB MO BCeM YYeOHBIM AUCIUILTUHAM/TPOPECCHOHATHHBIM MOAYIISIM CIIEIIHAbHOCTEH,
peanmu3yembiM B Kostemxe;

- JUArHOCTUPOBAHUE 3alPOCOB M  KOPPEKTUPOBKA METOAUYECKUX  3aTPyAHEHUH
MPENo/1aBaTeliei;

- MeToAMYEcKasi IMOMOIIb MpernoAaBaTebckoMy coctaBy Komemka mno Bompocam
yu4e0HO-METOINIECKOM PabOTHI;

- OKa3aHWe MOMOIIY B PA3BUTUU TBOPYECKOTO MOTEHIIMANA MEAArornYecKux paboTHHUKOB




Wnentudukarop
TTonoxxenne JIOKYMEHTa

I'bIIOY «Heucnckuit o Metoanueckom otaeiie I BIIOY

rOCYIapCTBCHHBIA KOJIICIK . .

«YedeHCKHi rocyqapcTBEHHBIN

SKOHOMHMKH cTpanuna 2 u3 6
KOJUIEIK SKOHOMHUKHU»

Komnemxka;

— BBISIBIICHUE TOTPEOHOCTH, IUTAHUPOBAHHE W CO3JaHUE YCIOBUH ISl TIOBBIIICHUS
kBaMukanuu padboTHuKoB Kosiemka;

- CONCHCTBHE B peaJu3alMy MEeNeBbIX (eAepadbHbIX W PETHOHAIBHBIX IPOTPaMM
00pa30BaHusl, BOCIIUTAHUS 00YUYaIOIINXCS;

- HOpPMaTUBHOE, WH(POPMALMOHHOE M OPraHU3alMOHHO-KOHCYJIBTAHOHHOE OOecrieyeHue
y4eOHOTro mporecca;

- u3ydeHue, 0000IIEHUE U PAaCIIPOCTPaHEHUE IEPEJOBOTO MIEAArOTMUECKOrO OIIBITA;

- aHanu3 1 00001IeHIe HTOTOB MeToInYecKol paboTsl Komemxka;

- B3aUMOJICHCTBHE C IPYTUMH NPOPECCHOHATFHBIMHA 00pa30BaTeIbHBIMU OPraHU3aAHSIMU
B 00J1aCTH METOAMYECKOro o0ecredeHust 00pa3oBaTeIbHOrO Ipolecca.

3. OpranuszanuoHHasi CTPyKTypa

3.1.  CrpykTypy ¥ HMTAaTHYI YUCJICHHOCTh METOJUYECKOrO OTACNA YTBEPKIACT TUPEKTOP
Koiemka, ucxois U3 yCoBuil 1 oco0eHHOCTEH nesitenpbHocTH Komemxa.

3.2. B mrarHBId COCTaB METOAMYECKOTO OT/ENa BXOIAT 3aBEAYIOUIMH METOIUYECKOTO
OTJIeJIa, METOJIMCTHI.

3.3.  PaOoOTHHMKHM METOAMYECKOTO OT/eNia Ha3HAYATCS Ha JOJDKHOCTH M OCBOOOXKIIAIOTCS OT
3aHMMaeMbIX JTOJDKHOCTEH IpuKa3oMm aupekTopa Komnemka B COOTBETCTBHH C JIEHCTBYIOIINM
3aKOHOJAaTeIbCcTBOM Poccuiickoit depepanuu.

3.4. Kpamuduxanmonuele  TpeOoBaHUS,  (PyHKIHOHAIBHBIE  OOS3aHHOCTH,  IIpaBa,
OTBETCTBEHHOCTh PAa0OTHHKOB METOJMYECKOTO OT/ENa PEeriJaMeHTUPYIOTCS IODKHOCTHBIMHU
UHCTPYKLHUSAMH, YTBEpKJIaeMbIMU TupekTopoM Komnemxa.

3.5. Pacmpenenenue oOs3aHHOCTEH MEXAy paOOTHUKAMH  METOIMYECKOTO  OTAela
NPOM3BOUTCS 3aMECTHTEIEM AMPEKTOpa MO HAyYHO-METOAMYECKOH paboTe, 3aBeqyIOLINM
oTzena.

4. DYHKIIMY METOTHYECKOT0 OT/IeIa

4.1. ®opmupoBanne OaHKa METOIUYECKOH MH(pOpMaIu (HOPMaTHBHO-IIPAaBOBOW, HAay4HO-
METOAMYECKON), O3HAKOMJIEHHE TeJarorndeckux paboTtHukoB Komiempka ¢ HOBHUHKaMH
NeAarorn4eckoi, MeTOJUYECKON U yueOHOM JINTepaTyphl.

4.2. HMubopmupoBaHHe negarornyeckux padoTHUKoB Kosemaka o HOBBIX HalpaBlIEHUSX B
pa3BUTUHU OOpa30BaHMsl, ONbITE WHHOBALMOHHOM NEATENBHOCTH IPYTUX NPOQPEeCcCHOHANbHbBIX
00pa3oBaTeNbHBIX OpPraHU3aluil U Me1aroroB.

4.3. Yyactue B MPOBEACHWN KOHCYJIbTATUBHBIX 3aHATHU C MMEJArorH4ecCKUMHU pabOTHUKaMU
Komnemka mo BompocaM HCIONIb30BaHMS HMHHOBALMKH B Y4eOHOM Ipolecce, METOJUKE
MPUMEHEHUS NH()OPMALIMOHHBIX TEXHOJIOT .

4.4. W3ydeHue 3ampocoB, METOJUYECKOE COMPOBOXKIACHWE U OKa3aHUE aJIPecHOM
METOMYECKOW IMOMOIIM MegarornyeckuM padbotHukam Kosutemxka, a Takke METOAMYECKOE
COIIPOBOJKIICHNE 00pa30BaTEIHLHOIO MPOIIECCa B LIEJIOM.

4.5. OxkazaHWe METOJUYECKONW TIOMOINM IIeJarormdeckuM pabotHukam Komiemka B
pa3paboTke y4yeOHO-METOJUUECKUX MATepUaJoB M KOHTPOJb 32 MX HCIOJHEHHEM
(MCTIONIb30BaHUEM, BHEAPEHUEM).

4.6. IlporHozupoBaHuWe, IUIAHWPOBAaHHUE W OpPTaHW3AlWs TOBBIIICHUS KBATH(DUKAIUU |
HEMpEPhIBHOIO 00pa3oBaHMsl IEJaroruuyeckux paOOTHHUKOB, CO3JJaHWE YCIOBUH IS
OpraHM3aly PalMOHAIBHOTO MEJArOTHYECKOro TPy/1a, CAMOPA3BUTHS IIE€AarOroB.

4.7. lloarotoBka W MpOBEICHHE HAYYHO-IPAKTHUECKUX KOH(EpeHIMH, CEeMHUHApOB,
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KOHKYPCOB TPO(PECCHOHAIBHOIO MAacTepCTBA, OJMMIIHNAJ, a TaKKE OKa3aHHWE IIOMOIINH B
OpraHu3aIMi BHYTPEHHUX METOJAMYECKUX MEPOIPUSITHI.

4.8. Opranuzanys y4acTus IeJaroruyeckux pabOTHUKOB M oOydvarommxcs Kosurtemka B
HAyYHO-TIPAKTUYECKNX  KOH(QEPEHIHUSX, CEMHUHApaxX, METOJAMYECKUX  OOBCIUHCHHUSIX,
OJIMMITHA/IaX, KOHKYpCaxX pa3jIuyHOTO YPOBHSI.

4.9. BsaumopeilcTBHE M KOOpIMHAIMSA METOAMYECKOH aestensHocTH Kommemxka ¢
COOTBETCTBYIOIIUMH IOJIPA3/ICICHUSIMHU OPTraHOB YIIPAaBICHHU 00pa30BaHUEM.

4.10. Pa3paboTka NPOEKTOB NPUKA30B (PAacHOPSDKEHMI) IO BOIPOCAM OpraHU3alud |
NpoBeIeHUs yueOHO-MeToandecKoi padboTsl B Komtemxke.

4.11. dopmupoBaHue U YTBEpKICHHWE B YCTAHOBJICHHOM IOPSIKE IUJIAHA METOJIUYCCKOM
pabotsl Kotemxka Ha yueOHBIN ro.

4.12. TloaroroBka OTYETOB MO MeToIMYecKoil pabore Kosremka u Apyrod aHaIUTHUYECKON
UH(pOPMALIMU 10 METOIMYECKOMY 00eCIIedeHNI0 00pa30BaTeIbHON JeATEIbHOCTH.

4.13. Ananu3 cocTosiHUs MeToau4ecKoi padoTsl B Komemxke u pa3paboTka IpeayioKeHHH 1Mo
MOBBIIICHHIO €€ 3P(HEKTUBHOCTH.

4.14. MounuTtopuHr IpoQecCHOHATBHBIX U HH(POPMAITMOHHBIX MTOTPEOHOCTEN TIeIarOTHYECKUX
pabotHukoB Komnenska, co3nanue 0a3bl JaHHBIX O NeJarornyeckux pabornukax Kosmemxka.
4.15. OcyuecTBieHre KOHTPOJS 3a BEAECHUEM IPOrPaMMHO-METOINYECKOH, Y4eOHOH W
Npyroii MOKYMEHTAallMH, a TakXKe KaueCTBOM NpENOoJaBaHus YYEeOHBIX TUCIHUIUIMH
nejarornyeckuMu padornukamu Komnemxa.

4.16. OcymecTBieHHEe KOHTPOJS KauecTBAa M COOTBETCTBHS pa3padaThIBAEMbIX MPOTPaMM,
yueOHbIX Moayned u aucuumiiuH TpeboBaHusM PI'OC mo crnenuanbHOCTSAM IMOATOTOBKH,
peanusyembiM B Komtemxke.

4.17. KoHTposb 3a BBINOJHEHUEM IelarorndeckuMu padbotHukamu Kosutemka mokasarteneit
3¢ (PEKTUBHOCTHU JEATEITHHOCTH.

5. HpaBa U 00513aHHOCTH METOANYECKOro oT/ae1a

5.1. Meroauueckuii OTAEN B Mpeesiax CBOeH KOMIETEHIIMHU UMEET MPaBo:

- 3ampaliuBaTh y PYKOBOJAUTENEH CTPYKTYPHBIX MOAPA3ACICHUN U MEJaroru4eckux
paboraukoB Kosmtemka undopmaiuio (MaTepuanbl) HEOOXOAUMBIE JJI UCIIOMHEHUS 3a/a4d U
GbyHKIIHMI, BO3TIOKEHHBIX HA METOJAMYECKUN OT/IEN;

- JaBaTh PYKOBOJMUTENSAM CTPYKTYPHBIX TOJApA3JICNEHUd U JOJDKHOCTHBIM JIMIIAM
Konnemxa oOsi3aTenbHble 171 WCHOJHEHHS YKa3aHUS IO BOIPOCaM, OTHOCSIIMMCS K
KOMITETCHIINH OT/IeNa;

- JaBaTh Pa3bICHEHHUS W PEKOMEHIAIIMU TI0 BOMPOCaM, BXOJAIIMUM B KOMIIETEHIIUIO
oTJIeNa;

- MPOBOJIUTH COBEIIAHUS M YYacCTBOBATh B COBEIAHMIX, MPOBOAMMEIX B Komutemxke, mo
BOIPOCaM HAYYHO-METOJUYECKON, MHHOBAIIMOHHON pabOTHI;

- BHOCUTb Ha paccMOTpeHHE pyKoBojacTBa Koiemka mnpennokeHuss Mo BOIpocam
COBEPIIICHCTBOBAHUS YICOHO-METOAMYECKON PabOThI, ONTUMH3AIMNA YIEOHO- BOCIIMTATEIIBHOTO
mpoliecca, moadopy neJarorniyeckux Kaapos;

- nocemarb ¢ NeNbl0 KOHTPOJsS M OKa3aHUsT METOJWYECKOM TOMOIIM 3aHATUS
nefaarorndeckux padbotHukoB Komnemka;

- BHOCUTHh PYKOBOACTBY Komnemka mnpemiokeHuss O TOOMPEHUH TMeAaroru4ecKux
PaOOTHHUKOB WJIM HAJIO)KCHUH B3BICKAHUS HA HUX.

5.2. 3aBenayomuid METOAUYECKOrO OTAENa, 3aMECTHTENh JUPEKTOpa 1O HAyYHO-
MeToaudeckoi pabore Komnemka HECYT OTBETCTBEHHOCTh 3a HAJUICKAIee M CBOEBPEMEHHOE
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BBIIIOJIHEHHE METOJMYECKUM OTAEIOM 3ajady U (YHKUUH, NPEIyCMOTPEHHBIX HACTOSIIUM
ITonoxenuem;

5.3. Meroanyeckuii OT/€] HECET OTBETCTBEHHOCTH 3a:

- OpPraHM3alMI0 B OTAENIE ONEPATHUBHOM M KAvye€CTBEHHOM IOArOTOBKH M HCIIOJHEHHUS
JIOKYMEHTOB, BEJEHHUE JCIIONPOU3BOJCTBA B COOTBETCTBUM C JEHCTBYIOIUMMHU IPaBHIAMHU U
HHCTPYKLUSIMHU;

- HapylLICHHE IPAaBWJI BHYTPEHHETO TPYNOBOIO pacHoOpsiaKa, TPYAOBOW IUCLMILIMHBL,
NpaBUJI TEXHUKH O€30MaCHOCTH U MPOTUBOIIOXKAPHOI 0€30MacHOCTH;

- obecreyeHrne COXpaHHOCTU UMYIIIECTBA, HAXOAALIET0Cs B OT/EIIE;

- HecoOoIeHne  JIeiicTByomero 3akoHojaarenbctBa PP u Yewenckoit PecmyOnukw,
MHCTPYKLUHI, IPUKA30B U PACTIOPSKEHUN.

5.4. llepcoHanbHas OTBETCTBEHHOCTb W  CTENEHb OTBETCTBEHHOCTH pPabOTHUKOB
MCTOANYCCKOIO OTACIAa YCTAaHABJIIMBACTCA COOTBCTCTBYIOIIMMHU JOJIPKHOCTHBIMH MHCTPYKIUAMM.
5.5.  CoTpynHHMKM METOAMYECKOrO OT/EeNa HE BIpaBe pasrilallaTh MEePCOHAIbHbIC JaHHbIE
pabotHukoB Komenka, moiaydeHHbIE B CBSA3H C UCIIOJHEHUEM JIOJKHOCTHBIX 00s3aHHOCTEH.

6. B3anmopeiicTBue, ciry:KeOHbIe CBS3H

6.1. MeToanyecKuii OTIeN MU peaTn3annuy BO3JIOKEHHBIX Ha HETo 3a71a4 U (pyHKIui B
mpeJienax CBOMX MOJHOMOYUN B3aHMMOJEHCTBYET CO BCEMH CTPYKTYPHBIMU MOApPa3/IeICHUSIMU
Konzemxka.

7. 3aKII0YNTEIbHbIE MOJOKeHUS

7.1.  VI3aMeHeHUs, JONOJHEHUS U YTOYHECHHS B HacTosmiee [lookeHne BHOCATCS MPHKA30M
nupekropa Kosienka no npeacTaBieHuI0 3aBEAYIOIIEr0 METOJUYECKOTO OTeNa, 3aMECTUTEIIS
JTUPEKTOPA 10 HAYYHO-METOIMUECKON padoTe.

7.2. TlonoxxeHWe MOXKET OBITh MEPECMOTPEHO MpU H3MEHEHHH CTPYKTyphl Kommemxka,
MEePENOMYNHEHNA  METOJIMYECKOr0  OTHeNa, KapJWHAIBHBIX HW3MEHEHHUSX BHYTPEHHEH
OpPTaHHU3AIMOHHON CTPYKTYphl METOJAMYECKOTO OTHejla, BHEIPEHHH HOBBIX ()OPM U METOJIOB
OpraHu3alu TpyJda, TpPU BHEIPEHUHM HOBOM TEXHOJOTUU OOpabOTKM H TOJITOTOBKH
JIOKYMEHTOB.

7.3. Hacrosmee IlonoxxeHue BCTymaeT B CHIIy C MOMEHTa YTBEPXKICHHUS JHPEKTOPOM
Konnemxa.

7.4. Peopranuzanus ¥ JUKBHAALMS METOJUYECKOTO OTJeNa MPOBOAUTCS HA OCHOBAaHUU
npukasa aupexkropa Komiemxa.
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