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ITOJIO’KEHUE
00 ounom otaesnenun I'BIIOY «YeueHCKoi rocy1apcTBeHHbINH KOJIEIK IKOHOMHKID)

1.001mue moJ10:keHnst

1.1.ITonoxenne 006 ounom otaeneann ['BIIOY «YeueHCKHil TOCYTapCTBEHHBIN KOJIIEIK
SKOHOMUKMNY (faiee - [Tonoxkenue) onpenenser opraHu3aliOHHO-IIPAaBOBYIO OCHOBY pabOThl OYHOTO
OTJEJICHUS W YCTAHABIMBAeT €ro OCHOBHbIE 3aJauyd, MpaBa U OTBETCTBEHHOCTb, a TAaKXE €ro
B3aUMOJCICTBUE C JAPYIMMH CTPYKTYPHBIMU TOJpa3JECJICHUSMU B IT'BIIOY «UYeueHcknit
roCy/1apCTBEHHbIN KOJIJIEIK IKOHOMUKMY (nanee - Komnemnx).

1.2. Hacrosiiee nosjoxeHnue pa3padboTaHO Ha OCHOBE:

- @enepanbHOro 3aKoHa OT 29.12.2012 Ne 273-®3 «O06 o6pazoBanuu B Poccuiickoit dexepanuny;

- - [Ipukazom MunucrepctBa npocsemenus PO ot 24 asrycra 2022 r. Ne 762 «O06 yTBepKACHUH
MOpsAJIKa OpPTaHM3aAIlMM U OCYIIECTBIECHUS O00pa30BaTEIbHOM IEATENBHOCTH MO 00pa30BaTEIbHBIM
porpamMMaM CpeaHero NpoQecCHOHATBHOTO 00pa30BaHUY,

- YcraBa Komnemxka.

1.3.04yHoe otnenenue (najgee — OTAENEHUE) SBISETCS CTPYKTYPHBIM IOJpa3fesieHuEM
00pa3oBaTeNbHON OpraHu3allid M OCYIIECTBISIET 00pa30BaTEIbHYIO JEATEIbHOCTh, peaTH3ys
nunensupoBandbie OIIOII mo cnenuanbHOCTSIM Ha 6a3e OCHOBHOTO OOIIEro W CpeaHero (IOJTHOTO)
o0rmiero oOpa3oBaHus Ha OFOJKETHOU U JIOTOBOPHOI! (IIJIATHOM) OCHOBE.

1.4. PykoBOJICTBO JEATEILHOCTHIO OT/ACICHHUEM M KOHTPOJIb HAJl YYCOHBIM TPOIECCOM M y4eOHO-
METOJIMYEeCKOi paboToi B 00IacCTH cpeaHero MpodecCHOHATBFHOTO 00pa30BaHUSl OCYIIECTBISIET
3aBENYIOIINIA OT/ICJICHHEM, HA3HAYCHHBIN PYKOBOIUTENIEM 00pa30BaTeIbHON OpPTaHU3AINHA U3 YHCiIa
pabOTHUKOB, HMEIOIIMUX  BBICIIEE OOpa30BaHWE U  OMNBIT  Y4eOHO-METOAMYECKON  HIn
aJIMHHUCTPATHBHOW PaOOTEHI.

3aBenyroUuil OTJeNIeHneM Ha3Ha4YaeTcs U OCBOOOXKIAETCS OT JOJKHOCTU MPHUKA30M PYKOBOIUTEIS
o0pa30BaTeNbHON OpraHu3aluu.

1.5.3aBenyromuii OTAEIEHUEM HECET OTBETCTBEHHOCTH 3a pabOTy OTHENeHUs M OTUUTHIBACTCS O
JESTeTBbHOCTH OTHEJCHUSI Tepe]l 3aMECTUTENIEM JHPEKTOpa 00pa3oBaTeIbHON OpTraHU3allH 10
yaeOHOl paboTe 00pa3oBaTeIbHON OpraHu3aIii, TUPEKTOPOM 00pa30BaATEIHFHON OpraHU3aIUH.

1.6. CoTpyqHUKM OTHAETCHHUS HA3HAYAIOTCSI M OCBOOOXKIAIOTCS OT JOJMKHOCTH B YCTaHOBIEHHOM
JCHCTBYIONUM TPYJIOBBIM 3aKOHOJATECIICTBOM TOPSIKE IMPUKA30M JUPEKTOpa 00pa3oBaTeIIbHOMN
OpraHH3aIliH.

1.7.B cBoel nesITenbHOCTH OTIEIECHHUE PYKOBOJICTBYETCA 3aKOHOAATENbCTBOM P®d, HOpMaTHMBHO-
MpaBoOBBIMU akTamMu MuHOOpHayku Poccumn, Munnpocsemenus Poccuu, YctaBom o0pa3oBaTenbHOM
OpraHM3alf¥, TpPUKAa3aMH U PACIOPSDKCHUSIMH JIUPEKTOpa O0O0pa3oBaTeIbHONW OpraHU3allnw,
HacTtosmuM [lonoxeHuem, TOIKHOCTHBIMU HHCTPYKIIUSIMH.

2. Hesn, 3a1a4u, QYHKIUU OTACICHUS

2.1.OcHOBHAs ILIeNIb ACATEILHOCTH OTACICHUSA — OOecleuYeHHe BBICOKOIO KadecTBa ITOJTOTOBKH
KBaJIM(HUIIMPOBAHHBIX CIICIIMATIMCTOB CPETHETO 3BEHA.

2.2. OCHOBHEBIMH 3alauyaMU OTIEICHUS SIBIISIOTCS:

- YIOBJETBOpPEHHE MOTPEOHOCTEH 0OIIECTBA B CIIEIIMATUCTAX CPEIHETO 3BCHA;

- pelIeHHE 33aJad MHTEIUICKTYAIbHOTO, KYJIbTYPHOTO M MPO(PECCHOHATHHOIO PA3BUTHUS
00yJaronuxcs;

- YIOBJETBOPEHHE MOTPEOHOCTEH JIMYHOCTH B IOJyYEHUU KAYECTBEHHOTO 00pa30BaHus;
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- ¢opmHupoBaHHE Yy OOy4aroIIMXCs TPaKIAHCKOM NO3MLMH, YBaXEHHMS K CBoed mnpodeccun,
pa3BUTHE OTBETCTBEHHOCTH, CAMOCTOSITEIILHOCTH U TBOPUECKOM aKTUBHOCTH.

2.3. ®yHKIMH OTACIICHUS:

- OCYIIECTBIICHHE IUIAHUPOBAHMS, OPraHM3alUU M KOHTPOJS Y4eOHOro mporecca B obiactu
CpeAHero NpoQeccuoHanbHOro 00pa3oBaHus;

- KOHTPOJIb KauecTBa Mpo(hecCHOHATBEHON MOArOTOBKH 00YUYaIOMIUXCs, OCYIIECTBIIEMOM B paMKax
M3y4aeMbIX y4eOHBIX IIMKJIOB, MPEIYCMOTPEHHBIX OCHOBHOW 00pa30BaTENbHOM MpOrpamMMmoit
CpeAHero NpoQeccuoHaIbHOro 00pa3oBaHMS;

- BeJCHUE JOKYMEHTAllMH, COTJIaCHO BHYTPEHHEW HOMEHKJIAType /A€l U B COOTBETCTBUH C
TpeOOBAHUSAMH, YCTAHOBJIEHHBIMU B 00pa30BaTeIbHOM OPraHU3alMU K YIIPaBJIECHUIO JOKYMEHTAlUEH,
Y TIOATOTOBKA OTYETHBIX MAaTEPHAIIOB 110 Y4€OHOMY ITPOIIECCY;

- ydeOHO-MeToAMuYecKoe obecreueHue Yy4eOHBIX JUCLUIUIMH 00pa3oBaTeIbHOM MpOrpaMMbl
(pa3paboTka yueOHBIX IUIAHOB M MpOrpaMM IO Yy4YyeOHbIM JUCHMIUIMHAM, B TOM YHUCIE
WH/IMBUYAJIbHBIX ),

- ofecrieyeHne TEXHOJOIMH OOydeHus (BbHIOOp CpeACTB M METOJO0B OOY4YeHMs, KOPPEKTHPOBKA
y4eOHBIX TUTAHOB U T.1I.);

- KOHTPOJb MPABUIBHOCTH PACHpPEENCHHs U BBIOJHEHUs y4eOHOW Harpy3ku HpenojgaBaTessiMH,
COBEpILIEHCTBOBaHKE POHECCHOHATILHOIO MacTepCTBa IpernoiaBaTesei;

- Be/ICHUE IOKYMEHTAIlUH, OTPAXKAIOIIEH TBMKEHNE KOHTUHTEHTa 00yJaroIuXcs;

- pa3paboTKa M COCTaBJIEHHE MHCTPYKLHH M METOJUYECKUX PEKOMEHJAlMi, HalpaBIEHHBIX Ha
COBEpPILIEHCTBOBaHHE y4E€OHOTO MpoLecca;

- TOJTOTOBKA XOJAaTaliCTBA O MAaTEPUATHHOM WJIM WHOM IOOUIPEHHH 00YJarONUXCsl, COTPYAHUKOB
U TIperojiaBaTeiell 3a akTUBHOE ydacTHe B OOIIECTBEHHON JKU3HU 00pa30BaTeNIbHOW OpraHu3aluy 1
JpyTUe JOCTHKEHUS;

- ofecrieyeHrue M MPOBEJCHUE NMPOMEKYTOUYHON aTTeCTalllu, BBIPAOOTKA €IMHBIX TpeOOBaHUU K
OLIEHKE 3HaHMHA oOO0ydJamolmuxcs MO OTAEIbHBIM JUCIHMIIMHAM, pa3paboTKa CcoJepiKaHus
9K3aMEHAIIMOHHBIX MaTepPHaJIOB: OHIIETOB, TECTOB U T.11.;

- OpraHu3alys NpoBeIeHHUsI UTOIOBOW aTTECTALMH BbIITYCKHUKOB,

- IpenocTaBieHHe HH(OpPMAlMM U CBOEBPEMEHHOE €€ OOHOBJIIEHHE Ha OQUIMAIBHOM caiiTe
o0pa3oBaTebHON OpraHu3aIkK (CBSI3aHHOM C JICSITEIIBHOCTBIO OT/ICIICHUS).

3. TlpaBa u 00513aHHOCTH OT/AeJIEHHS

3.1.Otnenenne wuMeeT MNpaBO Ha oOecrneYeHue MaTepualbHO-TEXHHMYECKUMHU pecypcamy,
HEOOXOAUMBIMU JJISl OCYILECTBIICHHUSI 00pa30BaTeIbHON JEATEIbHOCTH, BXOIAIEH B KOMIETEHIHIO
OTIENICHHUS.

3.2. Otnenenue, B JIMIIE 3aBEIYIOIIETO OTIEIEHUEM, UMEET IIPaBo:

- y4JacTBOBaTh B OOCYXICHHHM W pEIICHHH BOIPOCOB O0pa30BATEIbHON JESTEIHHOCTH
00pa3zoBaTeNbHON OpraHU3alH;

- yvactBoBaTh B 3acemaHusx CoBera KoJuleka W JIPYIHX KOJUICTHAlIbHBIX —OpraHax
o0pa30BaTenbHON OpraHu3aluy;

- 3ampamMBaTh y PYKOBOJIUTENEH CTPYKTYpPHBIX MOJApa3feleHUH UM MHBIX CHEIHaIMCTOB
WH(POPMAIIHIO U IOKYMEHTHI, HEOOXOJIMMBIE TSI BBITOJIHEHHS CBOMX JIOJDKHOCTHBIX 00s13aHHOCTEHH;

- TPUCYTCTBOBAaTh Ha YYEOHBIX 3aHATHAX, OSK3aMEHaX M 3ayeTax, Ha KBaJH(PHUKAIIMOHHBIX
9K3aMeHaxX IO MPO(EeCCHOHATBFHBIM MOJAYJISIM, 3allUTe KYpPCOBBIX NMPOEKTOB (paboT), OTYETOB IO
npakTuke, 3acenanusix ['OK;

- U3JaBaTh PacHOPsDKEHHS MO Pe3ysibTaTaM BHYTPUCEMECTPOBBIX, IPOMEKYTOUHBIX aTTECTAlui U
10 IPYTUM HaIpaBICHUSIM palboThI;

- TpeboBaTh OT AAMHHUCTPAIlMM 00pa30BaTENbHOM OpraHM3alUd  OPraHU3allMOHHOTO H
MaTepHAIbHO-TEXHUYECKOT0 00ECIIeUEeHHUs IEATEIbHOCTH OTIACNCHHS, a TAKKE OKAa3aHUs CONECHCTBHS
B UCIIOJIHEHUH CBOMX JOJKHOCTHBIX 00513aHHOCTEH U IIpaB;

- BBIHOCUTH Ha PAacCMOTpPEHHE Iearornyeckoro COBeTa KOJUIEI)KAa BOIPOCHI, CBS3aHHBIE C
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COBEPIICHCTBOBAHHEM O0pa30BaTEIbHOTO IMpOIEcca M TOBBIIICHHEM KauecTBa IOJTOTOBKH
CIICI[AJICTOB.

3.3.Ot1nenenue B YCTAaHOBJIICHHOM TOPSJIKE O0S3aHO OTYUTHIBATHCS O CBOCH NEATEILHOCTH TIEpel
3aMECTUTEJIEM JIMPEKTOpa O Y4eOHO# padoTe KoJuIleKa, AMPEKTOPOM KOJLISIKA.

4. OTBeTCTBEHHOCTDH OT/eJeHHUs

4.1. Bcro MOJHOTY OTBETCTBEHHOCTH 33 Kau4€CTBO M CBOEBPEMEHHOCTbH BBIIIOJIHEHHS BO3JI0’KEHHBIX
HACTOSIIIMM TOJ0KEHUEM Ha OTAEICHHE 3a7a4 U (DYHKIMIA HEeCeT 3aBEAYIOLIHIA OTCIICHHUEM.

4.2. Otnenenue, B JIMLIE 3aBEAYIOIIETO, HECET OTBETCTBEHHOCTD 3a:

- Ha[IeXalee  HUCIOJHEHHE CBOMX  JIOJDKHOCTHBIX — 00s3aHHOCTEH,  MperyCMOTPEHHBIX
JOJKHOCTHOM MHCTPYKLHEH 3aBEIyIOIIEero OTAENCHHEM M paOOTHUKOB OTHeNeHUs (B Mpelenax,
ompeneiaeHHpIX  aectByrommM  TpynoBeiM  Komekcom P®, VYcraBom  oOpa3zoBarenbHOM
OpraHM3alln);

- 3a peamuzanuio oOpa3oBaTeNbHBIX mporpaMM B cootBercTBUM ¢  PI'OC cpeanero
poeCCHOHATTLHOTO 00pa3oBaHMs U TpauKOM y4eOHOTO MPOIecca;

- CBOEBPEMEHHYIO MOJTrOTOBKY U MPEAOCTaBICHHUE JOCTOBEPHOM M aKTyallbHOM MH(OpMAaIMH Ha
oUIHATTEHBIA CAaUT 00pa30BaTEIHLHON OpraHU3AIUH;

- TMOJHOTY M JIOCTOBEPHOCTb CBEICHUM, pe3yJbTaTOB AaHAJIM3a JAHHBIX, MPEIOCTABISAEMbIX IS
OTYETHOCTH;

- BCACHUEC ACTIONPOU3BOACTBA B COOTBECTCTBHUU C YCTAHOBJICHHBIMHA Tpe6OBaHI/IHMI/I;

- coOiojeHre pabOTHUKAMU OTAEICHUS TPYAOBOM M HCHOJHUTENIBCKOM AMCUUIUIMHBI, B T.4.
BBINOJIHEHUE pabOT B COOTBETCTBUU C YCTAHOBJIEHHBIMH CPOKaMU;

- 32 TpaBOHApPYIIEHHs, COBEPIICHHbIE B MpPOIECCEe OCYIIECTBICHHUS CBOEH esITeIHHOCTH (B
npenenax, ONpEeAETCHHbIX JeHCTBYIOIIUM aJMUHUCTPATUBHBIM, YTOJIOBHBIM U TpPaXIaHCKUM
3aKoHOAaTeNbCTBOM PD).

4.3.CreneHb OTBETCTBEHHOCTH JPYIMX PaOOTHUKOB OT/AEICHUS YCTAHABJIMBAETCS JIOJKHOCTHBIMH
WHCTPYKIUSMHU.

4.4.

5. BsaumonpeiictBue oTaeNieHMsi € JPYITMMH  NOApa3deJeHHSIMM  00pa3oBaTebHOM
OpraHM3aNnuu 1 J0KYMEHTAllMOHHOE o0ecrevyeHmne

5.1. OTnenenue B3aMMOIEHCTBYET:

- CO CTPYKTYpPHBIMU TOJIpa3[ieJIeHUsIMU 0O0pa30BaTeIbHON OpraHu3alii IO BOIMPOCAM CBOEH
NeSITeIbHOCTH U B MPeJieax CBOCH KOMIETEHIUH.

- C OT/AEJIOM HAayYHO-METOJIUYECKOTO W HWH(GOPMAIMOHHOTO COMPOBOXKICHUS, IMPEIMETHBIMH
(LIMKJIOBBIMH) KOMHUCCHUSIMU TI0 BOIIPOCAaM IOBBIIIEHUS KayecTBa y4eOHOTo mpoliecca, KOOpAuHAINU
y4eOHO-METOJMUECKOM M BOCHHUTATENbHOM palbOThl, MOBBIMIEHHUS MpOpEecCHOHATM3Ma IEAaroros
(COBEpIICHCTBOBaHUS METOAWK TIPETNOJaBaHWs, BHEIPEHHs B y4eOHBIM MpoIecC HOBBIX
3¢ HEKTUBHBIX MEAArOrMYECKIX HHPOPMALIMOHHBIX TEXHOJIOTHUH);

- ¢ Oubnuorekol Mo BompocaM obecrieyeHHs] y4eOHOM U y4yeOHO- METOIUYECKOW JTUTepaTypoit
00yJaromumxcs.

- C OTZEJIOM MPABOBOTO M KaPOBOTO 00ECTIEYSHHS IO BOIIPOCaM T0100pa KaIpoB.

5.2. Otnenenne B3aUMOJIEHCTBYET C JAPYTMMH TMOAPA3ACICHUSIMH 00pa30BaTEIbHOM OpraHU3alNd U
paboTHHKaMu 0Opa30BaTENbHON OpraHU3allMM IO BONPOCAM pACHpeesIeHUs] O0YyJaroluxcs Ha
CTaXXUPOBKY, IPOU3BOJICTBEHHYIO U NIPEANUIUIOMHYIO IIPAKTUKY U PYKOBOJICTBA ITPOLIECCOM.

5.3.B oraenenun GOpMHPYIOTCS M XpaHATCS CIEAYIOUIME ydeOHbIe JOKYMEHTHI IO OYHOH (opme
oOyJeHMUSI:

- TuIaH paloThI;

- KOmNHWH Y4eOHBIX IUIAHOB M0 OYHOM (hopMe 00yICHHS,;

- pacnucaHue 3aHATHUI;

- KOIHWH NpHKa30B qupekTopa Kosemka mo BompocaM paboThl 0OUHOTO OTJACICHHUS;
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- BEJOMOCTH IIPOMEXYTOUHOHU aTTECTallNH;

- CBOJHBIE CEMECTPOBBIC BEIOMOCTH;

- CIIMCKH OOYYalOIIMXCS U IperoiaBaTeseH;

- rpaduKy ¥ pacHuCcaHus IPOMEKYTOYHOH aTTecTaluy;

- 3a4eTHbIC KHM)KKU CTYJICHTOB OUYHOTO OT/ICIICHHS;

- JMYHBIC JIena 00yJaromuXCs;

- ©XKEMECSYHBIC OTYETHI O JBIKCHUH KOHTHHT€HTa 00yJaromuXcs;

- aKTBI CJ[a4M JIMYHBIX Jien B apxuB Komtemka;

- Jpyrue HeoOXOoIuMbIe I pabOThI TOKYMEHTHI 110 OYHOM (hopme 00yUdeHusl.
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