Wnentuduxarop
[onoxenue IOKYMEHTa
I'BITIOY «YeueHcknii 0 METOJHUYECKOM OTaeJIe
rocyJapCTBEHHBIH ['BITIOY «YeueHckuit
KOJUTE UK 3KOHOMUKI) roCyapCTBEHHBIH KOJIIEIK crpanuu@ | u3 6
IKOHOMUKI
PaccmoTpeno Y'ITBEP}KI[AIO
Ha 3aceaHuH [leTarornaecKoro CoBeTa ﬂﬂpexmg FBHOY «Ueuenckuit

[Ipotokon Ne Z ot «2£» LAF 204Z3T. rocy)lapcme

T KOTJiE DK SKOHOMHUKID
_"7‘ /7 MLUL. Jle6ues
L faF 2043,

MHOJIOXKEHHUE
0 METOAUYECKOM 0T/IeIe
I'BIIOY «YeueHckHii rocy1apcTBEeHHBIH KOJJIEIK YKOHOMHKI

1. O01mue 1MoJ0KeHU A

1.1. Hacrosmee ITomoxxeHne 0 METOAUYECKOM OTZAENe OONACTHOIO roCyIapCTBEHHOrO
OromkerHOro  mpoQeCCHOHATEHOrO  00pa30BaTENBHOTO  YUPEKACHHA  «YeueHCKui
rOCYyIapCTBEHHBIM KOJUIEMX 3KOHOMHKH» (Jamee - Komnemk) ompenenser Ha3sHA4YCHUE,
enu, 3agady, (bYHKI.II/II/I, IIpaBa, OTBETCTBCHHOCTh XU OCHOBEI ACATCIBHOCTH MECTOAUYCCKOIO
oTAcIa.

1.2. Meroaudeckuii OTAeN ABISETCA CTPYKTYPHBIM IogpasneneHueM Komnemxka u B
AQIMUHUCTPATUBHOM OTHOIICHHUH IIOAYMHACTCA 3aMCCTUTCIIO AJUPEKTOpa Komnemka mo
Hay4IHO-METOAUYECKOH pabore.

1.3. Merogu4eckuii OTHOEN CO3LACTCsA, PEOPraHU3yeTCs M JIHKBUIUPYETCS IIPUKAZOM
aupexropa Komnemxka.

1.4, JIeATeNBHOCTH METOAMYECKOIO OTHeNa PEerIaMEHTHUPYETCS COOTBETCTBYIOIIUMHU
JODKHOCTHEIMH HHCTPYKIHUSIMH. PazpaboTka JOMKHOCTHBIX MHCTPYKLHUHM OCYIIECTBIISETC
oraenoM kaapos Kosremka Ha ocHOBe KBalIu(UKAMOHHBIX TpeOOBaHU, IIPeIbIBIIEMBIX
K COTpYIHUKAM.

1.5. B cBoeil AEATEIBHOCTH METOLUYECKHI OTIAEeN pPYyKOBOACTBYETCS JAeHCTBYIOLIUM
3aKOHOJATEILCTBOM P®, JOKaIbHBIMH HOPMATUBHBIMH akTamu, YcraBom Komnemxka,
IpHKa3aMH U PaCIIOPSKSHUSAMHI JUPEKTOpPa, a Takke HacTtosmuM Ilonoxenuem.

2. Iesu ¥ 321291 METOAUYECKOI0 OTAEeA

2.1, Metoguyeckuii OTHeN CO34aeTCsA C LEIbI0 COBEPLICHCTBOBAHMS OpraHU3aliu
y4eOHO-METOIUYECKON, OSKCIEPUMEHTAIBHON paboThl Iefarorudeckux pabOTHHKOB,
[IpoMarasfbl COBPEMEHHOIO IE€AarOrHYeCKOro OIbITa H JOCTHXKCHHH COBPEMCHHOM
negarornyeckoif paboTel, HHGOPMUPOBAHUS MIPENOAABATENICH O HOBUHKAX IE€AarornyecKont
1 METOAWUECKOHN JTUTEpaTyphl.

2.2. OCHOBHBIMH 33Ja4aMH METOANYIESCKOIO OTAEIA ABJIAIOTCS:

L] HJIaHI/IpOBaHI/Ie, opraﬁmaumx, KOOpL(I/IIIﬂI.IHiI H KOHTpOJIB METOAUUEeCKOro
obecmeueHuss oOpaszoBaTelbHOM JAeArenbHOocTH Komemxa 10 pealu3allud OCHOBHBIX
obpasoBarenpHbIX IporpaMMm CIIO B cOOTBETCTBHH ¢ I'OCYJapCTBEHHOH JIMIEH3MeH Ha
IIPaBO BeJeHUsI 00pa30BaTEIbHON e TeIBHOCTH;

J OKa3aHHE IIOMOIIM IexarorudeckuM paborHukaM Komnemka B OCBOGHHH W
BBejleHNH (heiepaIbHBIX FOCYAapCTBEHHBIX oOpaszoBarenpHbix crangapros CIIO;
o METONMYECKOE COIPOBOXAEHHE TIIporiecca paspaloTKH y4eOHO-MEeTOOUYECKUX

MaTepuajioB 10 BceM  y4eOHBIM  JUCHUIUIMHAM/TIPO(ECCHOHAIBHBIM  MOAYJISAM
crieruanbpHocTel, peanusyemsiM B Komnemke;
° IMArHOCTUPOBAaHHE 3aIpOCOB M KOPPEKTHPOBKA METOAWYECKHX 3aTpyHHCHHMI
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o METOAMYeCKas IIOMOIIb IIpenofaBaTelbckoMy cocTaBy Koilemxa o BoIpocaMm
yueOHO-MeTOIUYECKOi paboTEI;
o OKa3aHHE IIOMOINM B pa3sBUTHH TBOPYECKOr'O0 IIOTEHLMANa IIeJarord4yecKux
paborauxoB Komemxka;
o BBIBJICHHE IOTPEOHOCTH, INIAHUPOBAHUE M CO3JaHHE YCIOBHH IS TOBBIIICHHUS
kBanu(ukanuy padbotHukoB Komiemxa;
o comeficTBME B peaTu3allid IeNeBBHIX (elepalbHBIX W PETHMOHAIBHEIX IIPOrpamm
o0pa3oBaHusl, BOCIIUTAHUS 00y4JarOmuxcs;
o HOPMaTHBHOE, nHGOPMAIIMOHHOE W OPraHU3allOHHO-KOHCYJLTAIHOHHOE
obecrieyenue yueOHOro Iporecca;
o u3y4eHue, 0000IEeHNE 1 PaclIpOCTPaHEHUE [IEPEJOBOr0 MEJaroruueckKoro OIbITa;
° aHau3 1 00001IeHre UTOroB MeToandeckoi padborsl Komnemia;
s B3auMojeiictBe ¢ OpyrEMH  Npo(eCCHOHAJIBHBIME  00pa30BaTeNIbHBIMA

OpraHu3aluIMy B 00JaCTH METOAUYECKOr0 00ecniedeHns 00pa30oBaTEILHOrO IPOLECCa.
3. OpraHu3anMoOHHAasl CTPYKTypa

3.1. CTpyKTypy ¥ IUTaTHYIO YMCICHHOCTh METOJUYECKOr0 OTIeNa YTBEPXKIAET JUPEKTOP
Komnemxa, ucxons U3 yCIIoBHil H ocobeHHOCTeH nestensHocTd Komnemxka.

3.2. B mrarHelii cOCTaB METOLUYECKOrO OTHAeNIa BXOIAT HAYaJIbHHUK METOIUYECKOrO
OTZela, METOJUCTEI, OHOIMOTEeKapE.

3.3. Pa0oTHHKH METOOMYECKOro OTAeNIa Ha3HAYalOTCS Ha JODKHOCTH U OCBOOOXKIAIOTCS
OT 3aHMMAaeMBIX JO/DKHOCTe#H mpukazoMm pupekropa Koslemka B COOTBETCTBHH C
JeHfCTBYIOIIUM 3aKOHOIATeNILCTBOM Poccuiickoit denepanun.

3.4. KpamuduxammonHele TpeOoBaHUA, (GYHKLHOHAIbHBIE OOSA3aHHOCTH, IIpaBa.
OTBETCTBCHHOCTDH paGOTHI/IKOB METOAHUYCCKOI'O oTaeIa pemameHTprmTcsx JOJDKHOCTHBIMH
HUHCTPYKLHSAMH, yTBEPXKIaeMbIMHI JupekTopoM Koiutemka.

3.5. Pacmpenenenue o0O0S3aHHOCTEH MEXIy COTPYIHHKAMH METOIUYECKOro OTena
IIPOM3BOAUTCSA 3aMECTHUTENIEM TUPEKTOpa Mo y4eOHO-MeTOAnYecKod paboTe, HadaIbHIKOM
oT1ena.

4, DYyHKIHUN METOAUYECKOr0 0Taeaa

4,1. ®opmupoBaHue OaHka Meroaudeckoii uHbOpManuH (HOPMAaTUBHO-IIPaBOBOH,
HAyYHO-METOMUYECKOM), O3HAKOMICHHE Ilefaroruyeckux paborHukoB Komremka c¢
HOBHMHKAMH IIeIarOTMIeCKOi, MeToquuecKol u ydeOHOM TuTepaTyphl.

4.2. HWudopmupoBanue neparorudeckux pabotHukoB Koiemka 0 HOBBIX HaIIPaBICHUIX
B pasBUTHH  0Opa3oBaHHd, ONBITE  HWHHOBAllMOHHON  HEATENBHOCTH  JAPYTHX
podecCHOHANBHBIX 00pa30BaTE/IbHEIX OPraHU3alli U Ie1aroros.

43. VYuactTue B TIPOBEICHUM KOHCYJIBTATUBHBIX 3aHATHH C I€JarorHYeCKMMH
paboraukaMu Kouiemka mo BOIpocaM HCIOIb30BaHUS MHHOBAIMH B y4eOHOM Ipormecce,
MEeTOIUKE PUMEHEeHUs] HHGOPMAIMOHHBIX TEXHOIOTHIA.

4.4. MHsydeHue 3alpocOB, METOAMYECKOE COIPOBOXIACHHE M OKa3aHHE aJpecHOi
METOIUYECKOl moMoInu nexgarorudeckuM pabotHukaMm Komtemka, a Takke METOAUYECKOE
COIIPOBOXICHUE 00Pa30BaTeIbHOIO MIPOLIECCa B LIEIOM.

4.5. Oxasanme MeTOIWYEeCKOil MoMomu InemarorudeckuM paborHuxaM Komnemxa B
paspaborke y4eOHO-METOAMYECKHX MATEpPUaNIOB U KOHTPOJIb 34 UX HCIOJTHEHUEM
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(MCIOMB30BAaHUEM, BHEAPEHHUEM).

4.6. TlporHoszupoBaHme, IUIAHUPOBAHHE W OpPraHM3alys IIOBBIIICHHUS KBATU(DHUKAIUH H
HENPEephIBHOI'O 00pa3oBaHHs IIefarorM4eckuX pabOTHUKOB, CO3JaHHE YCIOBHH I
OpraHu3aliy PaHOHATBHOIO IIefaroruIecKoro Tpyaa, caMopasBUTHs IIe1aroros.

4.7. TlogroroBka H IIPOBEACHUE HAYYHO-IIPAKTUYECKUX KOH(PEPECHLHUH, CEMHUHApPOB,
KOHKYPCOB IIpOG)eCCHOHAIBHOIO MacTepcTBa, OMHUMIIHAJ, a TAaKKe OKasaHHe IIOMOIIM B
OpraHU3aliy BHYTPEHHUX METOANYECKUX MEPOIIPHUSATHIHA.

4.8. Opranuszanus ydacTusi Iefarorudyeckux paOoTHHUKOB U oOydarommxcs Komiemka B
HAYYHO-IIPAKTHYECKUX KOH(MEpeHIUIX, CeMHHApaX, METOAUYECKUX OOBEIUHEHUSX,
OJIUMIIHAAAX, KOHKYpPCaX Pa3IMYHOrO YPOBHS.

4.9. Opranusanus paboThI HUKIOBBIX MeToauueckux komuccuit Konnemxka.

4.10. B3auMojeicTBHE M KOOpAMHALMA METOAUYECKON nearenpHOCcTH Kosmremxa c
COOTBETCTBYIOILIMMH II0Jpa3/eIeHUIMHI OpraHOB yIIpaBIeHUs 00pa3oBaHUEM.

4.11. Pa3paboTka IPOEKTOB INPHUKA30B (pACIOpPsDKEHMIT) MO BOIMPOCAM OPraHM3alUuUd U
IpoBeicHAs yueOHO-MeTonnuecKkoi paboTel B Komnempxke.

4.12. ®opMmHupOBaHHE M YTBEPXKICHUE B YCTAHOBICHHOM IOPSJAKE IIaHA METOTUYECKOM
pa6otsl Komemxa Ha yueOHEIH roJ.

4,13. Tlomroroka oT4eToB MmO Meroxuueckoil pabore Komnemxa u  apyroit
aHAIUTHYECKOH HHPOpMAalMU II0 MeTroaudeckoMy oOecmedeHuo o0pa3oBaTeIbHON
JEATENbHOCTH.

4.14. AHamu3 COCTOSHHS MeTOAMYecKoit pabotsl B Komremie u pa3paboTka npeaioKeHni
IO [TOBBILIEHHIO €€ 3(h(HEKTHBHOCTH.

4.15. MouuTOpuHT  NPOQECCHOHAIBHEIX M  HHO)OPDMALMOHHBIX  HOTpeOHOCTEH
IIearoruueckux paboTHukoB Komnemka, cozmanue 0a3bl JaHHBIX O MEIArOTHYECKHX
pabotHuKax Komremxka.

4.16. OcymecTBIeHUE KOHTPOJS 32 BEICHUEM IIPOIPaMMHO-METOIUYECKOH, ydeOHOU H
IpYyrof MOKYMEHTAIlMH, & TakXe KadeCTBOM IIperoJaBaHus Y4YeOHBIX JUCIHILIMH
negarorudeckuMu padotHukamu Koiemxka.

4,17. OcymecTBiICHHE KOHTPOJISI KaueCTBa U COOTBETCTBHS pa3padaTbiBaeMbIX IPOrpamm,
yueOHBIX Moxyneit u mucnuivH TpeboBanuaM PI'OC 1o crenuanpHOCTAM MOATOTOBKH,
peanusyeMbiM B Koiemxke.

4.18. Konmtpons 3a BHIIONHEHHeM mexarormyeckumu paborHukamu  Komremxa
nokasareneil 3¢ (heKTUBHOCTH ACATEIHHOCTH.

S IIpaBa 1 06s13aHHOCTH METOAMYECKOI0 0T/AeJIa

5.1. Meroaudeckuii OTAEI B IIpeJieliax CBOEH KOMIIETEHIIUH HMEET IIpaBo:

° 3aMpalluBaTh y PYKOBOAWUTENEH CTPYKTYPHBIX IOAPA3NCICHUN M IICJarorn4ecKux
paborauxoB Komnemka uapopmanuio (Marepransl) HeoOX0OAUMBIE AJI UCIONHEHNS 3a1ad
U (PyHKIHI, BO3TIOXKCHHBIX HA METOAUYECKUN OTIEN;

o JaBaTh PYKOBOIWUTENAM CTIPYKTYpPHBIX IIOApa3feNeHH# M JODKHOCTHBIM JIHIIaM
Komnemka oOs3arenpHble IJIS HCIONHEHHS YKa3aHUS II0 BOIPOCAM, OTHOCSIIAMCH K
KOMITIETEHIIUH OT/eNa;

o JaBaTh Pa3bACHEHWsS H PEKOMEHJAUM 10 BOIPOCAM, BXOUAIIUM B KOMIIETCHIIHIO
OTIeNa;
o IPOBOIMTEL COBEIIAHMS U yJaCTBOBATH B COBEINAHUIX, IPOBOAMMEIX B Komremxe,

II0 BOIIPOCAaM HAYYHO-METOAHYECKOH, THHOBAIMOHHOM paOOTHI;
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. BHOCUTh Ha paccMOTpeHHe pykoBojacTBa Koinemka NpeyoxeHHs IO BOIPOCaM

COBEpPIICHCTBOBaHUS  y4ueOHO-MeToauyeckodt  pabOTHl,  ONTUMHU3ALUM  Y4eOHO-
BOCIIMTATEILHOTO MpoLecca, MoA00py MeaarornIeckux Kaapos;

° mocemarb € MHOCJIbIO KOHTPOJIA H OKasaHHg METOONYECCKON IIOMOIIMK  3aHATHA
Iegarorn4CCKux pa6OTHI/IKOB Konnemxa;
® BHOCHTH PYKOBOICTBY Komnemxa IIPCAIOKCHUA O IIOOINPCHHH IIeHaroruueCKux

pabOTHHUKOB MM HAJIOXXEHUH B3BICKAHUS HA HUX.

5.2. HavanpHHK METOQWYECKOrO OT[eNla, 3aMEeCTHTENb IUPEKTOpa II0 Hay4HO-
Meroguueckoit pabore Komremka HeECyT OTBETCTBEHHOCTh 3a HaIeXalee wu
CBOCBPEMEHHOE  BBINOJIHEHHE  METOAMYECKHM  OTHEIOM  3aJad H  (YHKIHIA,
IpeayCMOTpeHHBIX HacTosAmuM [lomoxenueMm;

5.3. Meroaunueckuii OTAE HECET OTBETCTBEHHOCTE 34!

® Oopranu3aluio B OTACIIC Ol'IepaTI/IBHOi;I M Ka4eCTBEHHOU ITOATOTOBKH M HCIIOJHEHUS
IOKYMEHTOB, BEICHHE JEIOIPOU3BOACTBA B COOTBETCTBHHU C NCHCTBYIOLIMMH [IPABUIAMH H
MHCTPYKLIUSIMU;

° HapylIeHUe MIPaBujl BHYTPEHHETr0 TPYJOBOI'0 PACIOpPsAKa, TPYAOBOH IUCHUILIUHEL,
IIpaBuJ TCXHHUKH 0e30I1aCHOCTH U IIpOTI/IBOHO)KapHOﬁ 6e30nacnocm;

® o0ecrieuyecHe COXpPaHHOCTH HMyHlGCTﬁa, HaxoqAmerocia B OTACIIC,

o HecoOmoaenue neicTByomero 3akoHoxarenscrBa PO u Yeuenckoit PecmyOnukuy,

MHCTPYKIUH, IPHKA30B U PACIIOPIKEHUH.

5.4. TIlepcoHanpHas OTBETCTBEHHOCTh M CTeNeHb OTBETCTBEHHOCTH pPa0OTHHKOB
METOAMYECKOr0  OT[eNa  YCTAaHABIMBAETCI  COOTBETCTBYIOIUMMH  JOJDKHOCTHBIMU
UHCTPYKIHUSIMH.

5.5.  CoTpyaHHKHA METOOMYECKOr0 OTAENa He BIIpaBe pasiiallaTh IEPCOHATIBHBIC JTaHHBIE
paboruukoB Komnemka, NOIydeHHblE B CBS3M C MCIOJNHEHHEM JODKHOCTHBIX
o0si3aHHOCTEHA.

6. BzanmonelicTBue, cay:ke0HbIe CBSI3H

6.1. Meroguyeckuii OTAeN IIpU pealr3aldd BO3JIOXKEHHBIX Ha HEro 3ajad u
¢yHKIMIT B mpeAenax CBOMX IIONHOMOYHH B3aMMOJEHCTBYET CO BCEMH CTPYKTYPHBIMH
nozppazaeneHusMu Komemxka.

7 3aKIIOYUTEIbHbIE MT0JI0KEHUS

7.1. VsmeHeHus, MNONMONHEHUS U YyTOUHEeHHS B Hacrodmee IlonokeHHe BHOCATCSH
npuka3zoM aupekTopa Koinemxa 1o NpeacTaBieHu0 HadalbHUKa METOAMYECKOrO OTAENA,
3aMECTUTENS JUPEKTOpa 10 y4eOHO-MeToAuYeCcKod padoTe.

7.2. TlomoxeHue MOXET OBITH IIEPECMOTPCHO IIPH H3MCHECHHH CTPYKTyphl Komremxka,
IEPENONYHHEHNH METOAUYECKOr'0 OTHeNa, KapAWHAIbHBIX H3MEHEHHSX BHYTpEHHEH
OpraHM3aIllMOHHON CTPYKTYpPHI METOAUYECKOTO OT/EIa, BHEIPEHUH HOBBIX (JOPM M METOIOB
OpraHM3aldi TPYHAa, IPH BHEAPEHHH HOBOH TEXHONOrHH OOpabOTKH M IIOATOTOBKH
JIOKYMEHTOB.

7.3. Hacrosmee Ilomoxenue BCTymaeT B CHIy ¢ MOMEHTA YTBEPXKIECHHUS IUPEKTOPOM
Komnemxa.

7.4. Peopranusanus U JUKBHAALMS METOAMYECKOro OTAEIA IPOBOAUTCS HAa OCHOBAHUH
npukaza gupexropa Koemxka.
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JINCT BHECEHNS N3MEHEHHIN

Homep
U3MECHCHUA

Howmep u nata
PacriopsiaAuTCIIbHOTO JOKYMEHTA
o BHeceHHH u3MeHenwuii B 11

Jlata BHECEHUSA
HU3MCHCHUS

OHO n1ia, BHECIIETO
HU3MCHCHHUEC

ITonmumce
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